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Student Health Insurance 
New And Renewal

Information

Pierce Law will offer student health insurance to domestic 
students through Commercial Travelers Insurance Company.  
Enrollment forms are available from the Business office.  Please 
see Denise Presby with questions or concerns.    

Current Rates for the 2009-2010 Academic Year:
Student - $699/Semester

Student & Spouse - $2,082/Semester
Student, Spouse & Dependant Children - $2,888/Semester

Claim forms can be obtained online from 
www.commercialtravelers.com/college.html

And should be sent to the following address:
Plan Administrator:

COMMERCIAL TRAVELERS MUTUAL INSURANCE 
COMPANY

70 Genesee St.
Utica, NY 13502
1-800-756-3702

International Student 
Health Insurance 

Pierce Law offers international student health insurance 
through HTH Worldwide.  Please sign up for insurance upon 
arrival at Pierce Law.  Forms are available from Alyson Fayva 
in the Graduate Programs Office.  

Current rates for the 2008-2009 academic year
Student – $1,248/year

Student & Spouse – $7,476/year
Student, Spouse & Dependant Children  –  $12,156/year

Spouse - $6,228/year
Student, Spouse & Child - $9,816/Semester

For a full description of the policy, 
see www.hthstudents.com

Claim forms can be obtained online from:
www.hthstudents.com

Claims should be sent to the following address:
HTH WORLDWIDE

PO Box 968 
Horsham, PA 19044

Education Rights & 
Privacy Policy

I.  Introduction
Pursuant to 45 C.F.R. § 99.5 (1978), promulgated under the 
Family Educational Rights and Policy Act, 20 U.S.C.S. § 
1232g (1976), Pierce Law is required to formulate and adopt 
a policy that protects the privacy of student education re-
cords and  the students right to inspect and review their 
education records.  This policy is designed to satisfy that re-
quirement and a copy of the policy is annually provided to 
all students and employees.  Students interested in further 
information should consult 20 U.S.C.S. § 1232g (1976O 
and 45 C.F.R. § 99.1 et. Seq. (1978).

In general, each student has the rights of access to his/her 
education records and the right to challenge the content 
of such records as misleading or inaccurate.  In most cir-
cumstances, the student’s written consent is required before 
information from his/her records is disclosed to another 
person, agency or organization.

Students have the right to file complaints concerning al-
leged failures of Pierce Law to comply with the require-
ments of the statute and regulations cited about. 45 C.F.R. § 
99.63 (1978).  Complaints should be addressed to:
The Family Educational Rights and Privacy Act Office (FERPA)
Department of Health, Education and Welfare
330 Independence Avenue, SW
Washington, DC 20201

II. Inspection and Review of Educational Records
A.  Definition, Types, and Location
“Education Records” means those documents which are di-
rectly related to a student by content with personally iden-
tify a student, and which are maintained by Pierce Law in 
the following locations.

LOCATION		      TYPES OF RECORDS
1. Business Office          Financial records including tuition.

2.  Registrar’s Office      Transcripts, academic records,
		                VA records, admission files post
		               matriculation, Academic Standing
		                Committee letters & correspondence, 
		               Conduct Code violation findings.

3. Financial Aid Office    Financial aid, student loans, work
		             study records.
4.  Career Services Office    Resumes, cover letters, other
			        correspondence.
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5. Asst Dean of Students      Academic Standing Committee
 or EEO Officer Office      Office records, Conduct code
			       violation findings, transfer
			       records, letters of good stand-		
			       ing, student correspondence.
			       ADA accommodation records
			       disability documentation.

Education Records do not include private notes, memo-
randums, etc., which may from time to time be made by 
instructors, faculty committees, Pierce Law committees, or 
staff members.
	
B.  Right of Access
Students have the right to inspect, review, and copy their 
education records with the exception of:

1.  Items for which the student has specifically waived the right 
to inspect (e.g. confidential letters of recommendation).
2. Confidential letters or statements placed in the file before 
January 1975.
3. Financial payment records or other financial information 
of the student’s parents.

4.That portion of a record which includes information on 
other students.

C.  Procedure 
To exercise the right to review education records, a student 
requests in writing of the custodian of the record the right 
to see it.  Otherwise, a student may make a request in writ-
ing to the Assistant Dean of Students, specifying the par-
ticular record (s)he wishes to inspect.  Priority will be given 
to making records available to the student as soon as pos-
sible, but in no case later than ten days after the request has 
been made.

Pierce Law reserves the right to have a school official pres-
ent during inspection or review of education records by a 
student.

D.  Copies of Education Records
Generally, a student has a right to a copy of an education re-
cord.  Pierce Law may charge a fee commensurate with the 
cost of copying.  Pierce Law may deny a request for a copy of a 
record if it contains information about another student.

III.  Privacy of Education Records
A.  General Rule
A student’s written consent is generally required before any 
information from his/her records can be disclosed to any 
individual, agency, or organization.  The written consent 
must be signed, dated, and must specify (a) the records to 

be released; (b) the reasons for release; and (c) the person 
to whom the records are to be disclosed.  The exceptions to 
the general rule requiring written consent are as follows:

1.  Disclosure to School Officials with Legitimate
     Educational Interest.
Pierce Law may disclose personally identifiable information 
from education records without the written consent of the 
student if the disclosure is to Pierce Law officials with a le-
gitimate education interest in the information. 45 C.F.R. § 
99.31(a)(1)(1978).

For purposes of this policy, Pierce Law officials are consid-
ered to be senior administrative personnel who have cus-
tody of the records in question, their immediate staff, and 
the Dean, or Assistant Dean of Students.  Other Pierce Law 
employees, including instructors, may be designated by the 
Dean, or Assistant Dean of Students as a Pierce Law offi-
cial with legitimate educational interest in the information.  
There is deemed to be a “legitimate educational interest” in 
personally identifiable information when (1) the information 
is needed by administrative personnel for the completion of 
their assigned duties, or (2) the information would assist a 
professor in his/her responsibility to teach the student or to 
complete committee or other assignments.

2.  Disclosure of Directory Information
Pierce Law reserves the right to disclose directory informa-
tion from education records without the written consent 
of the student.  The categories of personally identifiable 
information which Pierce Law has designated as directory 
information are as follows: the student’s name, address, date 
and place of birth, dates of attendance, and the most recent 
previous educational institution attended by the student.

Any student has the right to refuse to permit the designa-
tion of any or all of these categories of personally identifi-
able information with respect to that student as directory 
information.  To exercise this right, the student must inform 
Pierce Law of this refusal by submitting a written statement 
to this affect to the Assistant Dean of Students Office and 
the Registrar’s Office.  This statement will have no effect on 
the propriety of disclosures made prior to its receipt by the 
office.  Therefore, students wishing to exercise this right 
should do so at the earliest possible date.
3.  Disclosure Required by Subpoena or Statute
Pierce Law may disclose personally identifiable information 
from education records if the disclosure is required by judi-
cial order, by a state statute adopted prior to November 19, 
1974, or in connection with the audit of a federally support-
ed education program by authorized government officials.  
Pierce Law must make a good-faith effort to notify a student 
that such information will be released prior to its disclosure 
pursuant to judicial order.
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4.  Disclosure in Case of Emergency
Pierce Law may disclose personally identifiable information 
from education records to the appropriate parties if knowl-
edge of the information is necessary to protect the health or 
safety of the student or other individuals.

B.  Statement Required with Disclosures 
In all cases where Pierce Law discloses personally identifi-
able information from education records without the writ-
ten consent of the student, the following statement must 
accompany each disclosure:

The Family Educational Rights and Privacy Act of 1974 
prohibits redisclosure of this information without the prior 
written permission of the individual to whom it pertains ex-
cept that it may be disclosed to the officers, employees, and 
agents of the party to whom it has been released but only 
for the purposes for which it was released.

C.  Record of Disclosure
Pierce Law is required to maintain a record of the disclosures 
and requests for disclosures of personally identifiable infor-
mation from the education records of each student.  The 
record is to be made by the custodian of the record from 
which the information is released and is to be kept with 
and becomes a part of the student’s other education records.  
The record shall indicate the parties who have requested 
or received such information, the date of the disclosure or 
request, and the legitimate interest these parties had in re-
questing or obtaining the information.

The record is not required to disclose requests or disclosures 
in the following circumstances:

1. when made by or to the student;

2. when there is written consent of the student for disclosure;
3. when the information requested or disclosed is directory 
information;
4. when the request or disclosure has been made by or to a 
Pierce Law official with a legitimate educational interest in 
the information.

IV.  Amendment of Education Records
A student who believes that information contained in his or 
her education records is inaccurate or misleading or violates 
the privacy or other rights of the student, may request that 
Pierce Law amend them.

A request is to be made by filing a written statement with 
the Assistant Dean of Students Office setting forth the por-
tion of the record disputed and the specific correction(s) or 
deletion(s) the student wishes to be made.

A committee composed of the Dean, or Assistant Dean of 
Students, a faculty member, and the custodian of the re-
cord shall decide whether to amend the education records 
in accordance with the request within a thirty day period 
after the receipt of the request.  If the committee denies 
the request for the change, the student shall promptly be 
informed of the denial and advised of his or her right to 
a hearing, which will be conducted in accordance with 45 
C.F.R. §99.22 (1978).  A student does not have the right to 
a hearing on matters of academic judgment.

If the hearing decision upholds the denial, the student shall 
be informed of his/her right to place a statement in the edu-
cation records commenting upon the information and/or 
setting forth any reasons for disagreeing with the decision.  
If the education record of the student is later disclosed by 
Pierce Law to any party, the explanation provided by the 
student shall also be disclosed.

Pierce Law reserves the right to make routine and/or minor 
changes in students’ education records without the formal 
procedure of a committee meeting or hearing.




